CHAPTER TREASURERS INFORMATION


Form 87 - Change of Treasurer and/or Treasurer’s Address

Send to International immediately upon change.  This needs to be done each time there is a change in treasurer, or the treasurer’s address. Also send to the State Treasurer.
Form 990-N

This filing should be made with the IRS anytime between July 1 and Nov. 15.  It actually is fairly easy to do once you have set up your account.  Each new treasurer must register with the IRS herself.  She cannot use the previous treasurer’s information.  Use the link on the treasurer’s page on the DKG website for easiest access.
Form 15 Annual Report of Chapter Treasurer to DKG

This needs to be completed by July 15th.  Distribution is listed at the top of the form. The most critical is to send it to the State Treasurer.

DUES PAYMENT PLATFORM and related forms:
It is the treasurer’s responsibility to maintain the members’ demographic information in the database.  To this end, you need accurate email addresses, street addresses, and contact information for all of your members.

Form 18A Report of Dropped Members This report is filled out and sent in with your dues checks to the State Treasurer and International.  You are not to do the drops yourself.  Only International drops members.  Dues are due June 30 for the following fiscal year, which runs July1 -June 30. 
Form 81New Member Form Collect this form from each new member.  Enter the information in the dues payment platform, keep a copy for your records, and send a copy to the State Treasurer, but not to International.

Form 83 Reinstated Member Form Same as New Member Form.

Form 6 Report of Death of a Member This form should be prepared by the chapter president.  Send a copy to International at mem@dkg.org, the State Treasurer, and the State Membership Chair.  Treasurers should NOT enter this information in the dues payment platform.
Form 123Dues Reminder Send out to members when needed.
All of these forms can be downloaded from the International website-- www.dkg.org
You can also access them at dkg.org, fill them out online, and then email them.
Checks to the state organization should be made out to WA State Org (dues,  scholarship fees and donations).  Send to:
 Patricia Russell 
21038 102nd Ave SE

Kent, WA   98031
Checks for International dues should be made out to DKG International.  Send to: 
 DKG International 
12710 Research Blvd   Ste 230

Austin, Texas 78759
This is the ONLY mailing address International has.
Email contact info:

International  mem@dkg.org
State Treasurer   p.russell@comcast.net
State Membership Chair    teridkg@gmail.co
Phone contact info:

International    888-762-4685

State Treasurer    253-859-9284    landline
        

           253-740-4691
   cell
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